UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA TAN THINH Péc lap - Tw do - Hanh phuc
S6:16 /Qb-UBND Tan Thinh, ngay 09 thdng 01 ndm 2024
QUYET PINH

Vé viéc ban hanh danh muc hé so lwu tri vae co quan nim 2024

CHU TICH UY BAN NHAN DAN XA TAN THINH

Can cir Ludt Té chirc chinh quyén dia phirong ngay 19/6/2015 va Ludt sira
doi, bo sung mot s6 dieu cua Ludt Té chite Chinh phu va Ludt Té chitc chinh
quyén dia phwong ngay 22 thang 11 nam 2019;

Can cvr Ludt Luu trir ngay 11/11/2011;

Can cir Nghi dinh s6 01/2013/ND-CP ngay 03/01/2013 ciia Chinh phii quy
dinh chi tiét thi hanh mot s6 diéu ciia Ludt Luu triv;

Cdn cir Nghi dinh sé 99/2016/ND-CP ngay 01/7/2016 ciia Chinh phii quy
dinh vé qudn 1y va sit dung con dau;

Can cir Nghi dinh s6 30/2020/NP-CP ngay 05/3/2020 ciia Chinh phii vé
cong tac van thu,

Theo dé nghi ciia céng chirc Van phong - Thong ké UBND Xa.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Danh muc hd so tai liéu cua
UBND xa Tan Thinh nim 2024 (C6 danh muc hé so kém theo).

Piéu 2. Cin ctr vao Danh muc hd so, can b, cdng chirc, nguoi hoat dong
khéng chuyén trach thuoc UBND x&, ¢ trach nhiém 1ap hd so cong viéc vé
nhitng nhiém vu duoc giao theo danh muc hd so; to chirc bao quan va nop luu hd
so, tai liéu caa UBND xa c0 thoi han bao quan tir 05 (ndm) nam tr¢ 1én vao Luu
trir co quan theo dang thoi han quy dinh.

Trong qué trinh thuc hién, cac hd so khong c6 trong Danh muyc ho so, can
bo, cong chuc, nguoi hoat dong khong chuyén trach duoc giao nhiém vu giai
quyét cong Viéc tu xac dinh cac thong tin: tiéu dé ho so, sé va ky hiéu hd so, thoi
han bao quan hé so, ngudi 1ap hd so va thoi gian bat dau dé 1ap hd so theo quy
dinh.



Piéu 3. Van phong UBND x4, can b, cong chirc, ngudi hoat dong khdng

chuyén trach xa chiju trach nhiém thi hanh Quyét dinh nay./.
Noi nhgn: CHU TICH

- Phong noi vu;

- Nhu Piéu 3;

- Luu: VP.

Hoang Vin Hoa



CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

MUC HO SO CUA UBND XA TAN THINH NAM 2024
(Ban hanh kém theo Quyét dinh sé 16 /OP-UBND ngay 09 thdng 01 nam 2024 ciia UBND x& Tan Thinh)

So, Ky . s Thoi h . o
Y Tén d& muc va tiéu dé hd so DOV Newoilap hd so | Ghi chu
hi¢u bao quan
| HQI PONG NHAN DAN
01/HPND | Ho so vé cac ky hop, hoi nghi giao ban Hoi dong nhan dan Vinh vién
02/HDPND | Hb so vé hoat dong cua cac ban cia HDND x3 20 nim
Ho so vé viéc giam sat cic co quan, to chic ¢ dia phuong trong
03/HDPND | viéc thi hanh hién phap, lut va cac vin ban cua co quan nha 20 nam . 3 ]
nude cap trén vé cac linh vuc bam Vinh Phuc
H& 50 vé Vige xay dung cac cac quy dinh, thi tuc v& tiép con Cong chie VPTK
04/HDND | | o S0 V6 VIEE Xay dumg cac cac quy dinn, Tt Je Ve Hep cong Vinh vian
dan ctia Thuong truc Ho1 dong nhan dan
H A AT A = A , 5 - = A 7 = A . 5 5 -
05/HDND ;0 s,0 V? VI@(i tleri XUCA cu j[rl, glal quyét cac kien nghi caa cur tri, 20 ndm
lay y kién nhan dan trén dia ban
I VAN PHONG THONG KE
0L\/P Bﬂlen ban, Th?ng béo két luan cac Hoi nghi, cuoc hop giao ban 05 nim
cua UBND xa
02.VP | Cong vén trao ddi vé nhitng van dé chung 05 nim Pam Vinh Phiic
03.VP | Chi tiéu ké hoach phat trién kinh té, xa hoi héng nam Vinh vién Hua Thi Dong
04.VP | HO so vé cong tac diéu tra, thong ké chuyén dé hang nim 10 nam Cong chuac VPTK
Béo céo Thdong ké vé céan bo, cong chu 5i hoat dong khén
05.VP ong ke vé can bo, cong chuc, nguot hoatdong khong |

chuyén trach xa




06.VP | Ho so vé tuyén chon Ngudi hoat dong khéng chuyén trach cap x4 | 10 nam

07. VP Ho s? ve YI@C lfy luat can b9, cdng chure, nguoi hoat dong khong 20 nim
chuyén trach xa

08.VP | Ho so nang ngach, bac, chuyén ngach cua can bg, cong churc 20 nam

09.VP | Ho so danh gia phan loai CB, CC x4 20 nam

10.VP | Hb so ké khai tai san thu nhap CB,CC hang nim 20 nam

11.VP | Ho so hdi nghi can bg, cong chirc ndm 2024 20 nam

12.VP | Hb so vé cong tac thi dua, khen thuéng cia UBND x4 20 nam

13.VP | H5b so thuc hién Cai cach hanh chinh 20 nam

14.VP | Hb so thuc hién Cong tac Kiém soat Thu tuc hanh chinh 20 nam

15.VP | Ho so thuc hién dan chi co s 20 nam

16.VP Ho6 so c0r~1g tac van thu, luu trir, bao vé bi mat nha nudc cua 20 nAm
UBND xa

17.VP | Tap luu so ding ky vin ban di cia co quan Vinh vién

18.VP | So diang ky vin ban dén 20 nam

19.VP | Hb so, tai liéu tmg dung ISO 20 nam

20.VP | HO so, tai lidu vé ung dung cong nghé thong tin 20 nam

Il TAI CHINH KE TOAN

0LKT Ho so Aglal quE/et cac cr)e d?, tro Sap, cho can bg, cong chirc, nguoi 20 nim
hoat dong khong chuyén trach xa nam 2024

02. KT H/o soi ther doi t?ug:c hle‘n_thang, l?ang lu’AO’ng, cheAdQ p,hu CaNp cho 20 nim ) ‘
can bg, cong chuc, nguoi hoat dong khdng chuyén trach xa Nguyén Thi Hing

A A A « A " A A A N - A n h ’ T KT

03.KT HOASO’ Ye gla?, borsung, dlelvj Chlflh, phan b0~va thuc hién du toan 20 nim Cong chuac TC
ngan sach nha nudc hang nam ctia UBND x&

04.KT Ho so veé viéc lap, diéu chinh du toan thu chi ngan sach dia 20 nim

phuong hing nim; phuong an phan bd ngan sach trinh HDND




phé duyét

Ho so vé Vviéc tong hop tinh hinh thu, chi ngén sach nha nudc,

05.KT | tong quyét todn ngan sach hing nam cua dia phuong bao cao 20 nim
HDND phé duyét
06.KT | Ho so kiém tra, kiém toén tai chinh tai UBND xi 20 nam
07.KT | Ho so dau thau mua sam thudng xuyén tai san, vat tu, thiét bi 20 nim
08.KT HA6 so tai liéu kiém ké, danh gia lai tai san cb dinh, thanh toan 20 nim
cong ng
09.KT | Ho so mua sam truc tiép vat tu, trang thiét bi lam viéc 10 nam Tran Thi Giang
10.KT | Hb so dau tu xay dung cac dé an, dy an, chuwong trinh muc tiéu Vinh vién Cong chic TCKT
11.KT | Ho so cong trinh stra chira nho 10 nam
12.KT | Ho so cbng khai quyét toan ngan sach UBND x4 nam 2023 05 nam
13.KT | Ho so cong khai du toan ngan saich UBND xa nam 2023 05 nam
\Y; TU PHAP HQ TICH
0L.TP | Hd so vé cong tac phong, chong tham nhiing, tiéu cuc 20 nam I:u’u Ng,QC el
‘ - - i Cong chac TP-HT
02.TP Hf) so, tai liéu ve giai quyet khiéu nai, t6 cao, tra 161 don thu cong 20 nim
dan
03.TP | H6 so tiép cong dan 05 nam
04.TP H(‘A), SO hf)i nghi cdng tac phap ché, pho bién van ban quy pham 50 nim L Ngoc Hidn
ph‘ap Iu%t ; Cong chuc TP-HT
05.TP | HO so vé viéc ra soat, hé thong hoa van ban quy pham phép luat 20 nam
06.TP | Ho so theo ddi tinh hinh thi hanh phap luat 20 nam
07.TP | Ho so vé cong tac hoa giai ¢ co sé 20 nam
08.TP | Ho so vé cong tac Ho tich Vinh vién
v PIA CHINH NONG NGHIEP, XAY DUNG VA MOI

TRUONG




01.NN Hb so vé cong tac Nong Nghiép, chin nudi, tha y nam 2024 20 nam
02.NN H6 S0 Ve ?fiéc td chure thuc hién cac chuong trinh, dy 4n x6a doi 20 nim ‘ ‘
giamnghco Tran Thi Hién
HO so vé viéc to chirc thuc hién cac chuong trinh, du an x6a doi CB khuyén nong
03.NN giam nghéo, xay dung khu dan cu, xay dung co so ha ting nong 20 nam
thon
Ho so vé viéc chi dao, kiém tra viéc trong ring, bao vé rimg dau
04. LN ngudn, rimg diac dung, rieng phong hd, phat trién cay 1am nghiép 20 nam
phan tan X s
05. TL Ho so vé viéc quan ly cac cong trinh thay loi 20 nam | Nguyen Viét Hoan
Ho so xay dung, nang cap, cai tao cac cong trinh thay loi thuoc Chu tich Hot ND
06. TL . N ’ ' ' ' 10 nam
tham quyéen quan ly
07.TT Ho so vé cong tac ang pho su cd, thién tai va tim kiém ctu nan 20 nam
A A A FPUY SN A A A A . ~ . X Lwong Van Loc
08.NTM H(‘) SO v? viéc phat trien nonfg thon, xay dung ndng thén mai Vinh vien CB Néﬁg thén mei
09.PC Ho so vé cong tac quan ly dat dai Vinh vién
10. BPC | Ho so vé cong tac Moi trudng 20 nam
Tontai theo | Duong Vian Bo
11. bC Ho so vé xay dung cac cong trinh trén dia ban Euéi tf]c_) Cor;?;gﬁ? <
cong trinh
12.DC | Ho so vé cdng tac giao thdng 20 nim
Vi QUAN SU’, QUOC PHONG
01.QS | Hb so vé cong tac tuyén quan hing nim Vinh vién
02.05 Hé, SO Chl:l’()ng t,rinh’ ké hoach, b4o céo vé cong tac quéc phong 20 nim Nguydn Thanh Thio
quy, 6 thing, nam I Chi huy truong QS
03.05 Ho so vé xay dung huan luyén, sur dung luc luwong dan quan trén 20 nm

dia ban xa




04.QS | Ho so vé viéc to chic dién tap phong thi 20 nam
Ho so vé cong tac phong chéng thién tai, tim kiém ctu nan trén
05.05 0 50 vé cdng te phong chong thién tai, ém ctru nan tré 20 nam
dia ban xa
Vi AN NINH TRAT TU
01.CA Ho‘ SO Ve t:nh hllnh an_ nlAr_1h chinh tri, trat tu an toan xa hoi va Vinh vin
phong, chong cac loai toi pham
Ho so vé cong tac xay dung phong trao quan ching bao vé < i
02.CA 0 80 Veﬂ g \ y dung phong qua g Dao ve Vinh vidn Du’ongoMz.lnh D}lng
ANTQ trén dia ban Truéng CA xa
03.CA | Ho so vé quan ly nhan, ho khau trén dia ban 10 nim
04.CA | Ho so vé cong tac phong chdng chay, no, thién tai 10 nim
VII VAN HOA XA HOI
0L VH Hé s<‘)r cong tac vin hoa, thong tin truyén thong, TDTT, du lich va 20 nim
gia dinh
02.VH | Ho so cong tac vé sinh an toan thyc pham 5 nam Lwong Vin Lic
03.VH | Ho so xay dyng doi séng van hoa khu dan cu, gia dinh van hoa 20 nam Cong chac VHXH
03.VH | H6 so quan Iy nha nudc vé cong tac Thanh nién 20 nam
04.VH | Ho so vé cong tac dan toc 20 nam
05.VH | Ho so vé cong tac Lao dong Thuong binh x3 hoi 20 nam
06.VH | Tap ho so diéu tra, ra soat ho ngheo, can ngheo 5 nam
07.VH |Tap ho so vé té nan xa hdi nam 50 nam
08.VH | Ho so hoat dong cua Ban vi su tién bo ca phu nir 20 nam . .
PR X = T < Tran Thi Hang
09.VH | Tap ho so vé nguoi cao tudi 10 nam n ,
~ TN A i 2 . Cong chuc VHXH
11.VH Tap ho so vé cong tac tré em 20 nam
12.VH Tap hod so vé cong tic ngudi co cong Vinh vién
13.VH Tap ho so vé cong tac Lao dong viéc lam 20 nam
14.VH Tap ho so vé cong tac bao tro xa hoi 20 nam




15.VH

Ho so vé cong tac chuyén doi s6

20 nam

Ban danh muc hé so nay c6 82 hé so, bao gdom:

- 12 hd so bao quan vinh vién
- 70 ho so bao quan co thoi han
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